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Mailing & Fulfilment MK Ltd Delivery Instructions

Please see below information in relation to deliveries into Mailing & Fulfilment MK Ltd.


1. All deliveries must be booked in in advance via email or by calling on 01908 274462 
2. Deliveries house are generally Monday – Friday 8:00am – 4:00pm unless stated otherwise
3. Only Euro sized (1200mm x 800mm) or 40” x 48” (1200mm x 1000mm) pallets will be accepted, printers pallets will only be accepted if advance notice is given.

4. All materials are to be booked in at least 48 Hours in advance of mailing date unless stated otherwise.

5. All deliveries should be made to our warehouse address below where we have forklift facilities for unloading of pallets.  

All pallets must be clearly labelled and wrapped securely and all bundles should be strapped.  Please ensure the load does not over hang the pallet as this can lead to products being damaged.

Warehouse Address:

Mailing & Fulfilment MK Ltd
Unit 18 Denbigh Hall
Bletchley

Milton Keynes

MK3 7QT
6. All deliveries must be accompanied by a delivery note, which must contain the following information -  Job Title & Issue Date, Insert Description, Client Name & Total Quantity.
7. Please ask your printer to provide items securely packaged or in cartons in uniform quantities of 100s, 250s, 500s, 1000s, as is appropriate, per carton. Turned in maximum quantities that the product allows – not less than 20 copies per turn. 
8. Each package / carton should also be clearly marked with the title and/or a copy of the item contained.   Clearly identify different versions where applicable.

9. Larger sized items which are to be supplied as bundles must be securely strapped / banded.  Do not shrink-wrap bundles.

10. All deliveries must be signed for by a Mailing & Fulfilment MK Ltd representative. Goods will then be checked and any discrepancies will be reported within 7 days of the delivery.

Should you have any queries please do not hesitate to contact us.
        Unit 18 Denbigh Hall Industrial Estate, Bletchley, Milton Keynes, Buckinghamshire, MK3 7QT
        Tel: 01908 274462  Email: lee@mafmk.com  Web: www.mafmk.com
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