JCPenney Portraits by Lifetouch Package Insert Delivery Instructions


Deliver materials to the location below:

JCPenney Portraits by Lifetouch Shipping Location:

LIFETOUCH MUNCIE
1210 E SEYMOUR STREET
Muncie, IN, 47302

Contact: Deb Maloy ,765.741.3565
Receiving Hours: 08:00 - 16:00

Delivery must arrive two weeks before the insertion start date.

Delivery Format Requirements:

Products/materials must arrive in cartons.

If materials arrive on pallets, attach an ID label to all four sides of each pallet with the following information:
Advertiser Name
Lifetouch part number (provided by Lifetouch and printed on each piece or label)
Number of pieces per carton
Total number of cartons on pallet
Total number of pieces on pallet

A master packing slip MUST accompany each delivery and include the supplier PO number, total pallets, total cartons, and total product quantity.

Carton Labeling:
Cartons must be labeled with: “JCPenney Portraits Package Insert,” “Advertiser Name,” “Quantity per carton,” “Insertion month(s),” and “Lifetouch Part number.”

Affix a sample of the carton contents to each carton.


